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POLICIES AND PROCEDURES 

 
 

PURPOSE: 

In accordance with Maryland House Bill 1222 and guidance issued by the Office of the Attorney 
General1, Garrett College is required to adopt a policy that addresses immigration enforcement 
compliance. 

POLICY: 
Garrett College recognizes its role as a sensitive location, and is committed to operating in a 
manner that respects the legal boundaries of immigration enforcement and protects the rights 
and safety of all individuals on campus, regardless of their immigration or citizenship status. 
 
Garrett College does not consent to the conducting of civil immigration enforcement operations 
on college premises, nor does Garrett College authorize any person seeking to enforce the 
immigration laws to enter private (protected) spaces, except pursuant to a judicial warrant or 
where exigent circumstances require such access. 

DEFINITIONS: 

A. Exigent Circumstances refers to emergency situations that require law enforcement to 
act immediately to address a threat to public safety, without pausing to obtain a 
warrant. 

B. Immigration and Customs Enforcement (ICE) refers to the unit of the U.S. Department of 
Homeland Security that has primary responsibility for enforcing federal immigration 
laws. 

C. Immigration Enforcement Official (IEO) refers to the designated College employee 
serving as the primary point of contact for issues related to immigration enforcement. 
The Director of Facilities, Security, and Capital Projects has been designated as the IEO. 

D. Sensitive location as defined in HB1222 refers to public schools; public libraries; health 
care facilities operated by units of State or local government; facilities operated by the 
Comptroller; and courthouses. The Attorney General has also determined that public 
institutions of higher education constitute sensitive locations, even though such 
institutions do not typically fall within the term “public institution” when used in 
Maryland law. 

 
 

 
1 https://www.marylandattorneygeneral.gov/News%20Documents/HB_1222_Guidance.pdf  
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POLICIES AND PROCEDURES 

PROCEDURES: 
I. Designated Official for Immigration Enforcement Matters 

To ensure proper handling of immigration enforcement actions, the College has designated the 
Director of Facilities, Security, and Capital Projects as the Immigration Enforcement Official 
(“IEO”). This individual will: 

• Be trained to distinguish between judicial warrants and administrative warrants2. 
• Serve as the primary point of contact for all immigration-related inquiries and 

enforcement visits. 
• Coordinate with legal counsel to develop best practices for responding to enforcement 

actions in a manner that minimizes disruption to institutional operations. 
• Train front-line staff on procedures for handling immigration enforcement visits. 

 
II. Protected Spaces 

As an institution of higher education, Garrett College is considered to be a “sensitive location” 
as defined by HB 1222.  
 
With the exception of Garrett and Laker residence halls, and athletic locker rooms and training 
spaces, all other locations on main campus and the outreach centers (NOC, SOC, CTTC) are 
considered public. Laker and Garrett Halls, and athletic locker rooms and training spaces are 
private locations and will be clearly marked as such. Access to these locations is limited to 
designated employees, residential students, student-athletes, and approved visitors, unless: 

1. The individual is seeking access for the purpose of enforcing federal immigration law 
and presents a valid judicial warrant issued by a federal court; or 

2. Exigent circumstances exist.  
 

III. Response Protocol for ICE Visits 
1. Beyond verbal notification of whether a space is public or private, and simple requests 

to ask federal immigration authorities to wait in a public space, College employees or 
students should not interfere with the federal immigration authorities, attempt to make 
them leave a public space, or attempt to conceal or assist any person in evading federal 
immigration authorities.3  

2. If ICE agents or other federal immigration authorities appear at Garrett College, 
employees shall presume that they are engaged in immigration enforcement activities. 
Employees shall proceed as follows: 

a. Ask the immigration authorities to wait in a lobby or other public space. 
b. Contact Campus Safety and Security at 240-321-5799 and notify them of the 

situation immediately. 

 
2 See Appendix A and B for samples of administrative and judicial warrants 
3 These actions may violate federal criminal law. See 8 C.F.R. § 287.8(f)(2), (4) (restricting the warrantless entry of 
immigration authorities into "non-public areas" only) and 8 U.S.C. § 1324; 18 U.S.C. §§ 111, 1505, 1512(c)(2). 
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c. Campus Safety and Security will contact the IEO immediately.  
d. If the immigration authorities demand immediate access to private spaces 

without waiting for the College’s IEO, employees shall state they do not consent 
to such access but should not attempt to stop or impede the authorities. As 
promptly as possible, employees shall make a record of the incident to provide 
to the IEO, including notes about the verbal exchange with the immigration 
authorities, identifying details about the immigration authorities and their 
actions, any arrests or other results of those actions, and the identity of other 
employee witnesses. 

3. The IEO shall request and record the following information from any agent or other 
federal official who appears at Garrett College on immigration business: 

• Name 

• Badge number or other official identifying information 

• Agency 

• Purpose of visit 

• Proposed action to be taken at Garrett College 
4. If immigration authorities request access to private spaces within Garrett College in 

order to conduct enforcement action, the IEO may authorize such access only if the 
agent/officer:  

a. asserts that exigent circumstances exist; or 
b. possesses a valid judicial warrant. 

 
To confirm the existence of a valid judicial warrant4, the IEO shall: 

• Obtain a copy of the document; 

• Confirm that the heading shows the document was issued by a court; 

• Confirm that a U.S. District Court Judge or Magistrate signed it; 

• Confirm that it lists Garrett College among the places to be searched for a 
wanted person or evidence; and 

• Verify that the document is not expired. 
5. The IEO should ask to consult with Garrett College's legal counsel about any questions 

concerning a judicial warrant or the existence of exigent circumstances. If immigration 
authorities deny the IEO the opportunity to consult counsel about such questions, the 
IEO shall state that they do not consent to the agents' entry but should not block or 
impede their access. 

6. If immigration authorities proceed into a private space without exigent circumstances or 
a judicial warrant, the IEO shall notify counsel, and state that the authorities lack 
permission, but make no effort to resist or block the authorities. 

7. The IEO shall make and maintain records of all immigration enforcement activity at 
Garrett College. 

 
4 See Appendix B for a sample judicial warrant 
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IV. Requests by Immigration Officers for Records or Information 
1. The confidentiality of information about students and employees served by Garrett 

College is generally protected by State and Federal laws, including: Maryland Gen. Prov. 
§ 4-320.1 (Maryland Public Information Act “MPIA”), the Family Educational Rights & 
Privacy Act (“FERPA”), General Data Protection Regulation (“GDPR”), as well as College 
policies specifically related to the privacy and protection of Personally Identifiable 
Information (“PII”).  

2. If immigration authorities request records or information about individuals served by 
Garrett College, employees shall contact Campus Safety and Security, who will promptly 
notify the IEO. 

3. The IEO will refer requests made by the immigration authorities for records or 
information about students or employees to legal counsel, unless State or federal law 
otherwise requires an immediate response. 

4. The IEO shall request and record the immigration authority's identifying information as 
listed in Section III.3 of this Policy. The IEO shall also obtain a copy of any 
documentation supporting the immigration authority's request, such as an 
administrative subpoena, judicial subpoena, or court order. 

5. If immigration authorities present a judicial search warrant or assert that exigent 
circumstances exist to search a private space, the IEO and employees shall follow 
Section III.4 and III.5 of this Policy. 

6. If immigration authorities proceed to search a private space without exigent 
circumstances or a judicial warrant, the IEO shall notify legal counsel, state that the 
immigration authorities lack permission, but no employees should make efforts to resist 
or block the immigration authorities. 

 
V. Communication and Coordination 

While HB 1222 requires ICE to notify certain State or local officials before conducting 
operations at sensitive locations, the requirement only applies when ICE is involved in the 
enforcement of Maryland law and such instances are rare. Therefore: 
• Garrett College shall not expect prior notification from ICE or other immigration 

authorities. 
• However, it will maintain open lines of communication with State and local officials to 

stay informed about enforcement priorities and to share institutional policies regarding 
civil enforcement activity. 
 

VI. Training for Front-Line Employees 
The College’s IEO shall ensure that all front-line employees receive periodic training on: 

• Recognizing and appropriately responding to immigration warrants. 

• Immediate notification procedures when immigration authorities arrive on campus. 

• Understanding the limits of immigration authorities within the College. 
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All training activities shall be documented and reviewed on a regular basis to ensure 
compliance with current laws and College standards. 

 
VII. Legal Review and Policy Updates 

This policy shall be reviewed annually or upon any changes to relevant federal or state laws. 
Legal counsel shall be consulted to ensure continued compliance with HB 1222 and other 
applicable regulations. 

 


