POLICIES AND PROCEDURES

BOT Approved: May 15, 2018; Reviewed 4/21/2026
CONFISCATED ITEMS Reviewed: March 2026 (CORC)
POLICY and PROCEDURES Next Review: March 2028

PURPOSE:
At Garrett College, safety and security on campus are of paramount importance. The purpose of this

policy is to clarify what items may be confiscated to ensure the safety and security of the campus
community and its visitors.

POLICY STATEMENT:

In order to provide for a safe and healthy environment for members of the campus community to
study, work, and live, and to ensure public safety, it is the policy of the College to confiscate items
that are illegal to possess in Maryland and/or items that are prohibited to possess on- or off- campus
facilities, the residence halls, the Performing Arts Center (PAC), the Edwards Community Aquatic and
Recreation Complex (CARC)/Gym, and College parking lots. The College may, at its discretion,
confiscate non-prohibited items being utilized in an unsafe manner that could cause harm to
individuals or College property. The College may also prohibit previously allowable items during
events and other campus functions for safety concerns.

PROCEDURES:

Iltems meeting the criteria as “prohibited” in the Policy Statement above may be confiscated by any
College employee and must be reported to the on-duty Security Officer. Campus Security will
document the prohibited item with photographs and a written incident report. Campus Security will
dispose of [destroy, get rid of, or transfer control of] the item in accordance with Campus Security
Standard Operating Procedures. The Coordinator of Safety and Security is the point of contact for
any issues and/or questions regarding disposition.

Individuals found with prohibited items may be subject to conduct proceedings in accordance with
the Student Code of Conduct [ https://www.garrettcollege.edu/policy.php ] or the Disciplinary Action
Policy found on the same policy and procedures web page. Prohibited items that are not illegal may
be self-reported to Campus Security with no adverse consequences to the individual.

Items Deemed lllegal by Local, State, or Federal Law: Confiscated items that are illegal to
own or possess, as deemed by Local, State, or Federal Law, will be documented and disposed
of.
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Items Prohibited in Residence Halls: Items that are not illegal to own but are prohibited in
the residence halls, including surrounding parking lots, will be confiscated by either Residence
Hall Staff or Campus Security Officers. A list of Residence Halls prohibited items can be found
in the Residence Halls Guide [ https://www.garrettcollege.edu/images/studentlife/housing/res-hall-
guide.pdf]. These items will be either documented then disposed of, held until the student
can make arrangements to take it home, or held until the end of the current semester. Items
that have not been retrieved after the residence halls close at the end of the semester will be
disposed of.

Items Prohibited on Campus: Items that are not illegal to own but are prohibited on- or off-
campus facilities, the PAC, the CARC/Gym, and their surrounding parking lots, will be
confiscated by either College employees or Campus Security Officers and documented.
Campus Security may temporarily hold the item until it can be removed from campus or
disposed of.

CONTACT INFORMATION:

Coordinator of Safety & Security at: security@garrettcollege.edu; Phone: 240-321-5799.
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